WHITEABBE)

Buddies Day Care Booking System

Step by Step Parents’ user guide

PRIMARY SCHOO™
ONLY OUR PARENTS WHO WISH TO USE BUDDIES BREAKFAST/MORNING CLUB or NEW AFTER
SCHOOL DAYCARE NEED TO FOLLOW THIS (This is nothing to do with our after school extracurricular
clubs). YOU CAN REGSITER LATER IF YOUR NEEDS CHANGE or IF YOU JUST CHANGE YOUR MIND

Dear Parents,

The introduction of this website will allow us as a school to effectively manage all bookings and
payments for Buddies the new name for our previous Morning Club and new extended after school
Homework/Day Care provision. Parents can be made online with this system and our parents who use
tax efficient childcare voucher schemes through their employer can now use these vouchers to pay for
morning and afternoon clubs at Buddies. | hope you find this system as easy to use as our current
ParentMail system and if you do have any difficulties please do not hesitate to contact us through our
school office email: office@whiteabbeyps.co.uk and we will respond as quickly as possible.

Kind regards,
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Stepl: Register

Go to: https://buddies.magicbooking.co.uk/Default.aspx Select ‘Create an account’ under New to our

Service?

Create your account with a valid email address as you will be asked to validate it via a link received by
email. Only one account per familly should be created.

Slgn In Forgotten password?

Remember me?

New to our service?

Create an account


mailto:office@whiteabbeyps.co.uk
https://buddies.magicbooking.co.uk/Default.aspx

Then fill in the form shown below and follow the process on the screen.

- Once you have completed

- Help

This section enables you to maintsin your account detais up to date. Make sure the information you provide is accurate. th e reg | strat | on p roce SS,

Click the icon 'Edit' to amend your details. . .
an email will

My Details My Play Centre(s) My Statement Linked Account{s) a uto matica | Iy be Sent to

B you. Open the email and

Title * Miss .
validate your account by
First Name * Clara
clicking the link.
Last Name * Grant
Gender * Mazle
Ethnicity * Prefer nat to aay
Email * demai@myplaysenics. ca.uk
Address
Address 1°* 45 Berry Streat
Address 2 55 Cottage
County Londan
Town * Londan
Postcode * SWT 6HO
Contact Details
Primary Contact Number (Emergency) 02076085657

Alternative Contact Number 1*

Alternative Contact Number 2 07086TEETET

Are you in receipt of Income Support Yes ® Mo
or Job Seekers Allowance?



CALENDAR  OPTIONS Your account needs ...

T Delete -~ @« = Bmove - ©spam-  LhActions -

Your account needs to be vali from co.uk to you 13:43

This message contains blocked images. Show Images  Options
Dear Claire Golding,
Your registration is almost complete, please click the link below to validate your account

jhitp:hww myplayservice co.uk/Share ntrols/Global/ASPX/activate aspx?token=09b9elef-6511-41f2-850a-10es 1030142

Ifyou are unable to click the link above, copy and paste it in the URL field of your browser.

Ifyou have registered through a centre, you are already automatically registered with this centre. you will need to complete the forms related to your child's information before being able to make a boeking.
Ifyou have registered through Myplaysenvice.co.uk portal, you need to register with one ar mare centre AND complete the forms related to your child's information before being able to make a baoking

You can access the centres’ information from the menu "My account’, your child(ren) data is under the menu "My children”

Bestregards,
MyPlayService.co.uk
Customer senice

Warkwiz Copyright 2013

If the link is not active, copy and paste it into your browser address bar and click “Enter”.
Then follow the steps below.

STEP 2: Review your details

My Details My Centre(s) My Statement Linked Accountls)
,
o ! Go to “My Account”, review and

rerames | pan complete missing data, (address,
g L contact details and mailing

Gender * Male M
preferences).
Ethnicity * White British N
Email * demo@myplays:

Address

Address 1 145 St John Strest

Address 2 L L

County West Midlands Add Child

Town *

Child's Details Medical Information Disabilities - Spedial Needs Emerg
Primary Contact Number (Emergency) * 07886356471 (Child Details

Collector(s) Doctoris)

Alternative Contact Number 1* 07986475165
First Name * By
Alternative Contact Number 2 07965782787
Income Support of Job Seekers Yes @ No Last Name * Dema
Allowance?
1 Date of Birth * 25/01/2008
MyPlayService Communication Gender * Male N
MyPlayService Communication
Ethnicity * Wuhite British N
| understand that emegency messages will be sent regardeless of my preferant
What is your relationship with the child? Mathear v
Step 3: Register your children
Who does your child live with? * Mather & Father v
AR
You now need to add your child’s Who has thellogal responsibilty of the | Mother & Father .,
H H “u A7 child? *
details, click “Add child”. Complete
‘What Is the language spoken at home? * English M

the first form (shown on the right),
then save.



Now, click each tab (Medical Info, Disabilities, Emergency contacts, Collectors and Doctors) and
complete the forms (see below). Only Emergency, Collectors and Doctor are compulsory.

+ Add Child

4000 |

Child's Details Medical Infarmatian Disabilities - Special Needs Emergency Callectar(s) Doctor(s]

First Mame * By
Last Mame * Dema
Date of Birth * 25/01/2005

Medical information, Medication & allergies

Click “Add” in the relevant section to add medical conditions, medications or allergies. You can add
more than one in each section if needed. Make sure you complete all details, including emergency

treatment if relevant, as it is important for your child’s wellbeing and safety that staffs are aware of

any health problems or medications your child might have or need.

Disability & Special Needs

Again, it is important for your child’s wellbeing and safety that staffs are aware of any disabilities or

Special Needs your child might have. Hiding such information may result in your child being turned

down at the door if no resources are available to provide adequate care to him/her.

Emergency contacts and Collectors

When you register, your contact details are automatically added on both the Emergency and Collectors
lists, however it is advisable to add another emergency contact in case you are not reachable in the
event of an emergency. Some organisations impose more than one emergency contact; if it is the case
you won’t be able to make a booking until you have entered the requested number of contacts.

You can’t use the same phone number for two emergency contacts.

Doctor

This is the contact details of the Surgery your child is registered with.



Note: When you register a second child, additional
contacts (collectors, Emergency contact and doctor) can

Reuse existing contacts? Emergency
be reused. Simply tick the relevant check boxes at the Collector
bottom of the child’s details form, so you won’t need to Doct

octor

re-enter the same information again.

STEP 4: Book an activity

Once you have completed the above steps you can book activities online. The system automatically
checks your child’s age group and you will only be offered activities available for the child(ren) selected.

Remember if you do have any difficulties please do not panic or hesitate to contact us through our
school office email: office@whiteabbeyps.co.uk and we will respond as quickly as possible.



mailto:office@whiteabbeyps.co.uk

